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1. [bookmark: _Toc206074819]Introduction

This Publication Scheme has been developed and adopted by South Derbyshire District Council in line with the model publication scheme issued by the Information Commissioner’s Office (ICO), as required by Section 19 of the Freedom of Information Act 2000 (the Act).  This Council has adopted the ICO’s model publication scheme. It commits the Council:

· To proactively publish or otherwise make available as a matter of routine, information, including environmental information, which is held by the Council and falls within the classifications below.
· To specify the information which is held by the Council and falls within the classifications below.
· To proactively publish or otherwise make available as a matter of routine, information in line with the statements contained within this scheme.
· To produce and publish the methods by which the specific information is made routinely available so that it can be easily identified and accessed by members of the public.
· To review and update on a regular basis the information the Council makes available under this scheme.
· To produce a schedule of any fees charged for access to information which is made proactively available.
· To make this publication scheme available to the public. 
· To publish any dataset held by the Council that has been requested, and any updated versions it holds, unless the Council is satisfied that it is not appropriate to do so; to publish the dataset, where reasonably practicable, in an electronic form that is capable of re-use; and, if any information in the dataset is a relevant copyright work and the Council is the only owner, to make the information available for re-use under the terms of the Re-use of Public Sector Information Regulations 2015, if they apply, and otherwise under the terms of the Freedom of Information Act section 19. The term ‘dataset’ is defined in section 11(5) of the Freedom of Information Act. The term ‘relevant copyright work’ is defined in section 19(8) of that Act.
2. [bookmark: _Toc206074820]Classes of Information

This Scheme details information that can be readily accessed; this covers the categories summarised below, with further details contained in the sections which follow.

Who we are and what we do (Section A)

· Organisational information, locations and contacts, constitutional and legal governance.

What we spend and how we spend it (Section B)

· Financial information relating to projected and actual income and expenditure, tendering, procurement and contracts.

What our priorities are and how we are doing (Section C)

· Strategy and performance information, plans, assessments, inspections and reviews.

How we make decisions (Section D)

· Policy proposals and decisions, decision making processes, internal criteria and procedures, consultations

Our policies and procedures (Section E)

· Current written protocols for delivering functions and responsibilities

Lists and registers (Section F)

· Information held in registers required by law and other lists and registers relating to the functions of the Council

The services we offer (Section G)

· Advice and guidance, booklets and leaflets, transactions and media releases. A description of the services offered.

The classes of information will not generally include:

· Information the disclosure of which is prevented by law, or exempt under the Freedom of Information Act, or is otherwise properly considered to be protected from disclosure.
· Information in draft form. 
· Information that is no longer readily available as it is contained in files that have been placed in archive storage, or is difficult to access for similar reasons.

3. [bookmark: _Toc206074821]The method by which information published under the scheme is made available

Information is generally available on the Council’s website. Where it is impracticable to make information available on the website or where a requester does not wish to access the information by that means, the Council will indicate how information can be obtained and provided by other means.
In exceptional circumstances some information may be available only by viewing in person. Where this manner is specified, contact details will be provided and an appointment made to view the information within a reasonable timescale.

Information will be provided in the language in which it is held or in such other language that is legally required. Where the Council is legally required to translate any information, it will do so.

Obligations under disability and discrimination legislation and any other legislation to   provide information in other forms and formats, will be adhered to when providing information in accordance with this Scheme.

4. [bookmark: _Toc206074822]Charges which may be made for information published under this scheme

The purpose of this scheme is to make the maximum amount of information readily available at minimum inconvenience and cost to the public. Charges made by the Council for routinely published material will be justified and transparent and kept to a minimum. 

Material which is published and accessed on a website will be provided free of charge. 

Charges may be made for information subject to a charging regime specified by Parliament.

Charges may be made for actual disbursements incurred such as:
 photocopying
 postage and packaging 
 the costs directly incurred as a result of viewing information 

Charges may also be made for information provided under this scheme where they are legally authorised, they are in all the circumstances, including the general principles of the right of access to information held by the Council, justified and are in accordance with a published schedule or schedules of fees which is readily available to the public. 

Charges may also be made for making datasets (or parts of datasets) that are relevant copyright works available for re-use. These charges will be in accordance with the terms of the Re-use of Public Sector Information Regulations 2015, where they apply, or with regulations made under section 11B of the Freedom of Information Act or with other statutory powers of the Council.

If a charge is to be made, confirmation of the payment due will be given before the information is provided. Payment may be requested prior to provision of the information. 

5. [bookmark: _Toc206074823]Written requests 

Information held by the Council that is not published under this scheme can be requested in writing, when its provision will be considered in accordance with the provisions of the Freedom of Information Act. 

Freedom of Information Requests to the Council should be made to: FOI@southderbyshire.gov.uk

Further information regarding FOI and Data Protection can be accessed at the links below. This includes contact points and sources of information.

About FOI

About Data Protection


6. [bookmark: _Toc206074824]Exemptions

If the Council feels that information prevented by law is exempt, it will rely on one of the provisions in the Act to decline a request for information.

The requester has the right of appeal under the Council’s internal procedure for FOIs, details of which are available at: FOI Process and Procedure

If after the appeal, the information is still not disclosed to the satisfaction of the requester, they can ask the Information Commissioner’s Office (ICO) to review the decision. The ICO is the Government department that oversees and enforces FOI and can be contacted at: https://ico.org.uk/

7. [bookmark: _Toc206074825]Data Protection

A significant amount of information that the Council holds is personal and confidential to individuals. This information is not generally available under a FOI request.

Under the Data Protection Act 2018, the Council has a duty to safeguard such information. Individuals have a right to see what information the Council holds on them personally through a Subject Access Request (SAR).

Details on how to request this information is available at: Data Protection and SAR Application

8. [bookmark: _Toc206074826]Management of the Scheme

The Council Officer responsible for maintaining the Scheme is the Executive Director (Law and People). The Council’s nominated Data Protection Officer is the Legal & Information Governance Manager





The Council also receives many repeat requests for the same information. Therefore, to save time and resources, these datasets are published at set times during the year and relate to:
· Business Rates Rating List

· Organisations receiving Business Rates Relief

· Business Rates - Credit Balances

· Private Hire Vehicle Register.

These data sets can be accessed at FAQs and Common Datasets

9. [bookmark: _Toc117520258][bookmark: _Toc206074827]Policy Review
A review date should be set for a maximum period of three years of the policy release date unless other statutory requirements dictate an alternative longer review period. If a longer review period is required, please indicate this in this section and the reasons for this. 
10. [bookmark: _Toc117520259][bookmark: _Toc206074828]References
Include external references for example legislation to ensure a clear evidence base.
11. [bookmark: _Toc52195335][bookmark: _Toc117520260][bookmark: _Toc206074829]Associated Documentation
Cross-reference to associated Council policies and procedures etc 

	
Description of Documentation

	Data Protection Policy

	Freedom of Information Policy

	Document Retention Policy



12. [bookmark: _Toc206074830]Appendices
12.1 [bookmark: _Toc117520262]Classes of Information
12.2 Equality Impact Assessment Form 
[bookmark: _Hlk54254320]The outcome of the assessment should be included in the supporting Committee Report which is seeking approval for a new or amended policy
12.3 [bookmark: _Toc117520263]Policy Briefing Form 
See appendix below




[bookmark: _Toc206074831]Appendix 12.1 Classes of Information
A. [bookmark: _Toc206074832]Who we are and what we do

A significant amount of information about the Council can be accessed from the Council’s main web page: http://www.southderbyshire.gov.uk/

A variety of information can then be accessed by following the menus and associated links.

About the District

About the Council
Public Documents

Organisational Chart: The Leadership Team and Heads of Service How to Contact us and Social Media Channels
The Democratic Process and Elected Members

Elections and Voting
Freedom of Information
FAQs and Common Datasets

B. [bookmark: _Toc206074833]What we spend and how we spend it

Accounts and Financial Statements

Budgets and Medium-term Financial Plans

Fees and Charges

The Contracts Register and Tenders

Pay Policy and Member's Allowances

Detailed Transactions
Financial information | South Derbyshire District Council

C. [bookmark: _Toc206074834]What are our priorities and how we are doing

The Corporate Plan

Service Plans by Directorate

The Annual Report

Performance Monitoring

Annual Governance Statement

D. [bookmark: _Toc206074835]How we make decisions

Committee Meetings, Reports, Minutes and Decision Notices

Timetable of Meetings

Become involved, Consultations, Comments and Complaints

Safer Neighbourhood and Area Forums


E. [bookmark: _Toc206074836]Our Policies and Procedures

The Council's Constitution, Rules of Procedure and Regulations


F. [bookmark: _Toc206074837]Lists and Registers

Public Registers

Assets of Community Value


G. [bookmark: _Toc206074838]The services we offer

A list and summary of services




[bookmark: _Toc206074839]Appendix 12.2 Equality Impact Assessment Form 

The update to this policy is nor new or major change as defined in the Policy Management Framework as a change that materially alters the process or intent of the Policy. No Equality Impact Assessment is therefore required.



[bookmark: _Toc206074840]Appendix.12.3 Policy Briefing Form
[bookmark: _Toc117520264][bookmark: _Toc206074841]Policy Briefing Form 







Introduction 
This form is to provide a brief update to summarise the changes/amendments to an existing policy or to provide a summary for a new policy.  This form should be used for the consultation, approval and communication of all adopted policies.   
[bookmark: _Hlk62636692]Policy update
A summary of the policy is detailed below 

Policy Name: Freedom of Information Publication Scheme
Policy Date: September 2025
Version Number: v 7.0
Summary of Policy: 
This policy sets out the Council’s commitment to routinely publishing key information in line with the ICO’s model publication scheme, supporting transparency, accountability, and public access to information. 
Summary of key changes made to an existing policy: 
	Section 
	Amendment

	Throughout
	Update to reflect latest ICO Model Publication Scheme

	Throughout
	Update to reflect latest corporate policy template 

	
	

	
	

	
	

	
	



Following final adoption of the policy, this form will be used by the Communication Team to be included in Let’s Connect as part of the communication plan. 

Further information can be found in the ‘My Policies’ section in Connect.
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